BudgetAdjustment Form -

Taking someof your spendingauthorizationandgiving it to someoneelse.Result you haveless tospend
andtherecipient has moreAlso, withinyour own budget, movingundsavailable dollarbetweerine
itemsto allow for spending thaits differentfrom your original plan

It is requestedhatthe following BudgetAdjustmentbe made:
[] TemporaryAdjustment
] Perma&wiustment
] Sponsored Programs

AMOUNT
DECREASE

TOTAL
Justification for Adjustment:
DepartmenChairSignature Date
Print Departmen€ChairName PhoneExt.
Budget & Planning Approval Date

Return to Director, Budget & Planning for Processing
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	Department Chair Signature
	Print Department Chair Name
	Budget & Planning Approval

	Justification for Adjustment: 


